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SERVICERULES 
 

 Asitisnecessarytodefinetheservicerules,itstermsandconditionsofappointment, leaveand 

other services of all the employees, i.e., teaching faculty and non-teaching 

facultyemployed in our institution managed by the SERDS of Mother Theresa Institute 

of Pharmaceutical Education & Research (MIPER) 

toprovidefortheirduties,codeofconductandpayscales. 

 MIPER college hasmadesomerulesandregulationsforefficientfunctioningofinstitution. 

 Theoverallfunctioningofinstitutecompletelydependsuponthefacultymember’sdedicationan

dsincerity. 
 

FACULTYAPPOINTMENT&TERMINATION 
 

 All thefaculty members are appointed and ratified by the selection panel under 

thegoverningbodycommittee. 

 Allthefacultymemberswillbeunderprobationperiodofoneacademicyear. 

 Faculty increments and promotion to next cadre are duly based upon by taking 

feedbackfrom the students, results for that academic year, self-appraisals, remarks from 

the headsofthedepartments andprincipal. 

 Thefacultyservicesareterminatedwithoutanynoticeunder thefollowingconditions 

 Pooracademicfeedbackfromstudents(bystudentfeedbackform). 

 Misbehavingtowardsstudentseither ofgenders. 

 Promotingcommunalfeelings&politics. 

 Non-cooperationwithinstitution. 

 Anyfacultywantstoresignshould giveaone-monthnoticethroughproperchannel. 

 

WORKINGHOURS 
 

 Allthe facultymembersincluding non-teachingstaffarerequestedtobepresent 

incollegewithinstipulatedtimings asinstructedbythe governingbodycommittee. 



 

 

PERMISSIONS,LATECOMING&LEAVES 
 

 Allthefacultymembers &other staffarerequestedtobeavailableincollegebeforetime. 

 In case of late coming, the faculty has to report to head of the department then to 

theprincipalandhastointimate the same tootherfacultytoalterthe class. 

 Late permissions are only for an hour or else depending upon the ones situation and if 

itexceedsitis consideredas oneleave. 

 Coming to the leaves, whenever a faculty wants to take a leave(s) he/she has to inform 

inadvance i.e., a day before and has to alter the class with any other staff which should 

beendorsedbytheHODandprincipal. 

 If in any case, no possibility of getting advanced leave the faculty must inform 

throughWhatsAppmessage /textmessagebeforein-timeofcollege. 

 

CODEOFCONDUCTFORFACULTY 
 

1. Everyoneshouldmaintaindecorumbothinsideandoutsidetheclassroomandmarkagoodexam

pletothestudents. 

2. Everyemployeemustandshouldabidetotherulesandregulationssetby thegoverningbody. 

3. Everyemployeeshouldmaintainconfidentialityregardingactivitiesofinstitutionandshouldn

otdivulgetoanyotherpeople whoarenotrelatedto institution. 

4. Facultymembersshouldbedressedupinformals everydaywithinshirtandshoes. 

5. Identitycardsshouldbecarriedbyeachfacultyduringthecollegetimes. 

6. Mobilephonesshouldnotbecarriedtoclassesorincaseofcarryingthem 

shouldputinsilentmode. 

7. Facultymustbethereinclassroomatleast5minutesbeforeandshouldleavetheclassonlyafterth

earrivalofnextfaculty. 

8. Facultyshouldensureregardingstudentlateentry’s,dresscodeanduseofmobilephones. 

 

 

 

 



 

9. MonthwiselectureplanshouldbeimplementedbythefacultyandshouldreportthesametotheH

eadofthedepartments. 

10. Faculty should conduct internal exams as directed by the exam section in charge and 

tosubmittheanswerbookletssoonaftercorrectinganddeclaringthemarkswithattendanceshee

t along with result analysis to the examination section at the end of academic 

year/semester. 

11.  As the rules and regulations of affiliated university, pharmacy council of India, 

facultyhave tostickontotheprescribedworkload. 

12. Facultyhastoattendalltheexaminationdutieswithoutfail. 

 

13. Forachievingthebestresultsfromstudents,facultyhastogiveassignments,seminarseveryfort

night. 

14. Everyfacultymustandshouldaccountforthebooks lentfromthelibraryandsubmitthesame 

before the endofacademicyearorwhileleavingtheinstitute. 

15. HODandPrincipalshouldcoordinatealldepartmentsactivitiestoensuresmoothconduction,ex

ecution&completionofallworksrelatedtoacademics. 



 

CODEOF CONDUCTFORNON-TEACHING&ADMINSTAFF 
 

1. Upholdhighstandardsofprofessionalbehavior andintegrity. 

2. Safeguardtheprivacyandconfidentialityofstudents,faculty,colleaguesandhandlesensitiveinf

ormationwiththe utmostcareanddiscretion. 

3. Treatallstudents,staff,faculty,andvisitorswithrespectandcourtesy. 

4. Performjobdutiesdiligentlyandtothebestofyour ability. 

5. Adheretoethicalstandards inallprofessionalactivities. 

6. Communicateclearly,effectively,andrespectfullywithcolleagues,students,faculty,andother

stakeholders. 

7. Notifysupervisorsinadvance ofplanned absencesand 

providetimelyupdatesincaseofunforeseencircumstances. 

8. Supportandassistteammemberswhenneededtoensurethesmoothoperationofthepharmacyde

partment. 

9. Engageincontinuouslearningandprofessionaldevelopmentopportunitiesandstayupdatedwit

hrelevantpolicies,procedures,andindustrybestpracticesinpharmacy. 

10. Addressconflictsanddisagreementsconstructivelyandrespectfully. 

11. Adhere to all health and safety regulations and guidelines specific to the 

pharmacyenvironmentandreportanyunsafeconditionsorpracticestotheappropriateauthorit

ies. 

12. Usedepartmentresources,includingequipment,facilities,andsupplies,responsiblyandforthei

rintendedpurposes. 



 
 

CODEOFCONDUCTFORSTUDENTS 

1. Studentsmustattendthecollegeinuniformandtowearidentitycardis mandatory. 

2. Students should not bring discredit to the college or to themselves. Insubordination and 

rudebehaviorofanykindinside oroutside the collegewillbe severelydealtwith. 

3. Studentsshouldberegularandpunctualinattendingtheclassesandallactivitiesconnectedwiththecoll

ege.Nostudentisallowedtoentertheclassroomorleavetheclassroomduringclasshourswithout the 

permission of the Principal. They are not permitted to go out of the campus duringlunchbreak. 

4. The students should stand up and wish the teacher when he/she enters the class. They 

shouldtaketheirseatsonlyaftertheteachertakeshis/herseatorinstructsthe studentstodoso. 

5. TheyshouldwishalltheteachersirrespectiveoftheirDepartments. 

6. Strict silence should be maintained during class hours in the Classrooms, Library, 

Laboratory,Examinationhalls andintheCollege premises. 

7. Students must conserve electricity and water. They must switch off lights & fans when 

theyleave theclassroom,studyroomofthelibrary&computer. 

8. Useofbooks,magazinesandothermaterialsnotapprovedbythePrincipalwillnotbepermittedinthecol

lege. 

9. Studentsareexpectedtotakecareofthecollegepropertyandhelp inkeepingthepremisesneatand 

clean. Disfiguring of walls, doors or breaking the furniture is a breach of discipline and willbe 

punishedaccordingly. 


